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REQUEST FOR PROPOSALS 

OPERATION OF WEDNESDAY NIGHT CERTIFIED 

FARMERS MARKET 

(as permittee in Bolinas Park) 

TOWN OF FAIRFAX 

 

 

 

 
 

 

 

 
Submittal Deadline March 1, 2013 
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INTRODUCTION 

The Town of Fairfax is seeking Request for Proposals (RFPs) from qualified persons or firms for 

the operation, management, and marketing of a Wednesday Night Certified Farmer’s Market 

from May 1, 2013 to September 25, 2013.  The market is located in Bolinas Park, adjacent to 

the Fairfax Town Hall.   

This RFP describes the project, the required scope of work, selection timeline, and information 
required for this RFP. 
 
BACKGROUND 
 
The Town of Fairfax is an environmentally conscious community situated in the heart of central 
Marin County and is considered the most progressive of Marin’s 11 incorporated cities. The 
population is quite diverse including a large “green” political base, the largest in the San 
Francisco Bay Area. Fairfax is a mountain biking and hiking Mecca because it is surrounded by 
committed open space and a nature preserve. The Town’s sylvan setting in the forested hills 
and its Mediterranean climate encourage outdoor activities year-round.   

 

For the past seven years, the Wednesday Night Certified Farmers Market (Market) has been 

operated by the Agricultural Institute of Marin (AIM) in Bolinas Park.  The Market is a hub for 

residents who wish to purchase fresh, locally grown produce as well as a great venue for 

gathering and picnicking. Unfortunately, AIM has indicated that they will no longer be able to 

operate the Market in Fairfax.  The goal of this RFP is to continue the Fairfax Certified Farmers 

Market at Bolinas Park with approximately the same mix and type of vendors and farmers as 

before. 

 

PROPOSAL OBJECTIVES 

 

The primary objectives of the Wednesday Night Certified Farmer’s Market are to: 

 Offer community members an opportunity to purchase locally grown produce and other 

artisan goods; 

 Provide farmers an opportunity to sell their products locally; 

 Provide local businesses, artisans, and musicians an opportunity to participate 

 Create a festive community event and social gathering place on Wednesdays;  

 Highlight the character of Fairfax with emphasis on sustainable environmental and green 

practices; and 

 Provide a mix of vendors and farmers that will reach all aspects of the local marketplace and 

appeal to adults and children of all ages. 
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The proposal must include a discussion of the approach to be used to meet the Project 

Objectives, a project schedule, an estimate of revenues and expenditures, documentation of 

the proposer’s qualification for the scope of work, and other requested materials. Proposals 

should be no longer than 10 pages double sided, exclusive of attachments or exhibits. 

 

RFP REQUIREMENTS 

 

The response to this RFP should contain the following information: 

 Cover letter on company letterhead signed by person authorized to submit the proposal. 

 Identification of proposed legal structure. 

 A one page Executive Summary. 

 Your firm’s experience operating a Certified Farmers Market.  Please list the name and 

location of the Farmers Market including the number and mix of participating farmers and 

vendors. If you have never operated a Market, please describe your qualifications and 

detailed approach for operating and developing a Market. 

 Please describe your experience contracting with municipalities to operate a Farmer’s 

Market.  The selected operator will be required to sign the Town’s standard agreement. 

 Please provide three references that we may contact including any city or county staff you 

may be working with.  We will not contact any references without first informing you. 

 Identify key members of the team including the Market Manager.  Please provide the 

qualifications and experience of each team member and their roles in the organization. 

Resumes may be submitted to satisfy this requirement. 

 Explain the approach for integrating the previous vendors, artisans, and farmers of the 

Wednesday Night Fairfax Certified Farmers Market in 2012 into this new Market. 

 Provide detailed description of the process for how local vendors will be supported and 

given priority to participate in the Market. 

 Marketing strategy for the Market including any designated website.  The Town will provide 

a link to the Town website. 

 Identify the location of the Certified Market in Bolinas Park and the locations of the other 

proposed booths.     

 Provide a comprehensive “green” waste management system for the Market. 

 Operating budget for the Market including revenues.  The Town has limited resources to 

assist the operations of the Market.  However, the Town will consider in-kind services to 

help offset costs if applicable. Proposers should make clear any financial or non-financial 

assistance it requires from the Town to operate the Market. 

 Demonstrate knowledge and understanding of local environment and culture. 
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FARMERS MARKET REQUIREMENTS AND RESTRICTIONS  

 

Proposals should address the restrictions and requirements listed below.  If a Proposer cannot 

meet a requirement or satisfy a restriction, the proposal should identify an alternative 

approach to the issue.   

 Take place at Bolinas Park on Wednesday evenings from 4:00pm to 8:00pm. 

 Be open on May 1st and close September 25th . 

 Have approximately 30 local farmers, food purveyors, and artisans participate on a weekly 

basis.   

 Bolinas Park is the area provided for the Farmer’s Market.  Access must be maintained for 

Fairfax Police and Public Works vehicles on Winnie Lane at all times.  Proposals should 

discuss the location of vendor parking.  The Town will consider allowing Market vendors to 

park in the red zone along Bolinas Road as well as along Winnie Lane and Elsie Lane in 

designated locations. Town employees will be asked to move their vehicles prior to the 

event. 

 All no parking signs must be posted by 2:30pm on Tuesday prior to the Wednesday Market. 

 Provide and maintain a portable restroom for the duration of the event. 

 Comply with all applicable California Codes, Regulations, Certified Farmers Market rules, 

and Town Code including the Plastic Reduction Ordinance which would require the Market 

to be plastic bag free. 

 Obtain a Town special event permit, maintain a valid Town business license and meet the 

insurance requirements of the Town. 

 Provide additional trash and recycling receptacles for the market. The Town will empty the 

permanent receptacles prior to the Market each week, but the selected Proposer must 

empty the receptacles at the end of each evening.  Proposers may use the Public Works 

dumpsters at the end of each evening to dispose of food and paper trash. 

 Proposers are required to make an effort to keep generators for the Market as far away 

from Town Hall as possible to minimize noise impacts. 

 Vendors and entertainers must be located on “non-turf” areas. Booths can be set up in the 

Redwood Grove with at least two feet of non-turf frontage.  

 Market Manager must be on site when the Market is in operation and provide Town staff 

with a cell number by which he or she can be reached.   

 Vendors cannot use hot kettles or other devices that leave scorch or burn marks in the 

terrain or otherwise would destroy the turf.  Fire hazards are to be avoided. 

 The Market operator will be responsible for compensating the Town for repairs or other 

damage to the Park or adjacent right of way. 

 The Market must provide its own signage (A-frame signs). 
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SUBMITTAL REQUIREMENTS 

 

Please submit proposals by 5:00pm on March 1 to: 

Garrett Toy 

Town Manager 

Town of Fairfax 

142 Bolinas Road, Fairfax, CA  94930 

Email- gtoy@townoffairfax.org 

415-458-2345 

 

Proposers may submit their proposals via email, mail or hand-delivery. Postmarks will be 

accepted, but facsimiles will not be considered. If hard copies are submitted, please submit one 

original signature (unbound for copying). 

 

Note: Town Hall is closed to the public on Fridays, but arrangements will be made to allow 

Proposers to deliver their proposals on Friday.  Proposals received after the submittal deadline 

will not be considered. 

 

All questions related to the RFP should be directed to Garrett Toy at the contact info above. 

SELECTION PROCESS 

Staff anticipates the Town Council will consider proposals at its March 6, 2013 meeting. Staff’s 

recommendation will be based on how well the proposals meet the requirements of the RFP. 

Due to the short turnaround time, staff may request additional information from Proposers for 

clarification purposes up to the meeting time.  Staff will inform Proposers prior to the meeting 

if they should be prepared to make a brief presentation to the Town Council. 

 

    

Note: This RFP may be subject to change at any time. The Town is not responsible for any costs 

incurred by Proposers to prepare their proposals.   

mailto:gtoy@townoffairfax.org

